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Superintendent/Assistant Superintendent Training Record


	Superintendent/Assistant Superintendent Training Record 

Name:                                                                                                                                              Park:                                                                                                                                                                                                                                                                                                                                                                                                 Start Date:                                                                                                                                       Year: 

	Health & Safety Training – Contract Start 

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	E-Learning Training

	WVP for Employees
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Workplace Violence Prevention for Employees
	

	WVP Risk Assessments
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Workplace Violence Prevention Risk Assessment
	Guide to Conducting WVP Risk Assessments

	WDHP for Employees 
	Mandatory
	E-Learning
	Independent
	3-Years
	
	
	
	Workplace Discrimination and Harassment Prevention 
	

	Bill 168
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Bill 168
	

	Safesmart for Employees 
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	SafeSmart for Employees
	

	Safesmart for Managers
	
	
	
	
	
	
	
	SafeSmart for Managers
	

	WHIMIS
	Mandatory 
	E-Learning
	Independent
	No Expiration
	
	
	
	WHIMIS (MYOPS)
	

	
	
	
	
	
	
	
	
	
	

	Health & Safety Training 

	Occupational Health &

Safety 
	Mandatory
	Reading Materials
	Independent Learning 
	1-Year
	
	
	
	Occupational Health & Safety Policy
Occupational Health & safety Policy - What's New?
	Occupational Health & Safety Policy - Questions & Answers

	Workplace Violence & Prevention Policy (WVP)
	Mandatory
	Reading Materials
	Independent Learning 
	1-Year
	
	
	
	Workplace Violence Prevention Policy
Workplace Violence Prevention Policy - What's New?
MNR Workplace Violence Response Protocol
Workplace Violence Investigation Protocol
Bill 168 - Occupational Health & Safety Act
	WVP Prevention Program - Site Link

	Workplace Discrimination and Harassment Policy (WDHP)
	Mandatory
	Reading Materials
	Independent Learning 
	1-Year
	
	
	
	OPS Workplace Discrimination and Harassment Prevention Policy
	WDHP Prevention Program - Site Link

	Workplace Hazardous Materials Information System
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	MNR Guidelines on WHIMIS
	

	Hazard Identification 
	Mandatory
	Lecture/
Presentation
	Instructor
	No Expiration
	
	
	
	See Occupational Health & Safety Level II Certification  
	

	
	
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Hazard Assessment and Identification Manual
Ontario Parks Hazard Assessments
See Park Specific Park Physical Security Plan

See Park Specific  Threat and Risk Analysis
	

	Personal Protective Equipment (PPE)
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	MNR Personal Protective Equipment General Policy
	MNR Healthy and Safe Workplace - PPE Link

	Working Alone
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Working Alone Tip Sheet
Ontario Parks Hazard Assessments
	

	Black Bear Encounter Training  
	Mandatory
	Lecture/
Presentation
	Instructor Lead
	3-Years
	
	
	
	Black Bear Encounter Presentation
Black Bear Encounter Lesson Plan
Black Bear Encounter Safety Policy
	Bear Wise Portal
Black Bear Encounter Training Standard

	CSA – Z1000 
	Mandatory
	Lecture/
Presentation
	Competent Person
	No Expiration
	
	
	
	CSA Z1000 PowerPoint
	CSA Z1000 Portal

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Emergency Training

	Park Emergency Plan
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	See Park Emergency Plan
	

	Accident/Incident Reporting 
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Guideline on Workplace Accident Reporting
Incident/Accident Investigation Reporting - How To? 

Internal Protocol for Communicating a Fatality or Critical Injury within the MNR 
	Incident Flow Chart
Accident Flow Chart

	Employee Assistance Program 
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Employee Assistance Program
	

	
	
	
	
	
	
	
	
	
	

	Communications Training

	Radio Use Orientation/                     Demonstration of Ability
	Mandatory
	Practical Session
	Competent Person
	1-Year
	
	
	
	
	MNR Radio Channel Card

	Communications Policy
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Communications Safety Policy
	

	PCU Training 
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	P.M. 3.29
P.M. 3.29.01
	Phonetic Alphabet, 10 Codes, Flags


	Enforcement Training 

	Provincial Park Warden Course 
	Mandatory
	Practical Session/Lecture
	Instructor
	No Expiration
	
	
	
	
	

	Use-Of-Force Recertification 
	Mandatory
	Practical Session/Lecture
	Instructor
	1-Year
	
	
	
	
	

	Enforcement Policy Review
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	P.M. 3.00
	


	Health & Safety Training – Before Using Equipment/Completing Associated Work

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	Maintenance Equipment Training

	Gasoline Handling Act
	Mandatory
	Reading Materials
	Competent  Person
	1-Year
	
	
	
	Gasoline Handling Act
MNR Safe Fuel Handling Techniques Technical Bulletin
	

	
	
	
	Independent Learning
	
	
	
	
	
	

	Professional Chainsaw

Chainsaw Operators Course
	Mandatory
	Practical Session/

Reading Materials
	Instructor
	No Expiration
	
	
	
	
	

	Brush-Saw Operation and Maintenance
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Brush Saw - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Riding Lawn Mower – Operation and Maintenance
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Riding Lawn Mower - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Push Mower – Operation and Maintenance
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Push Mower - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Hand Tool Safety and Operation
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Hand Tools - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Power Tool Safety and Operation
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Power Tools - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Weed Trimmer Safety and Operation
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Weed Trimmer - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Wheeled Stumper Safety and Operation
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Wheeled Stumper - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Pole Saw Safety and Handling
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Pole Saw - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Chipper Safety and Handling
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Chipper - Training Outline
Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Snow Blower – Operation and Maintenance
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Snow Plow – Operation and Maintenance
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Operation Manual for Specific Equipment
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Safe Waste Handling/Sanitation
	Mandatory
	Practical Session/

Reading Materials
	Competent  Person
	1-Year
	
	
	
	Solid Waste - Training Outline
Liquid Waste - Training Outline
Dead Animals - Training Outline
P.M. 9.07 - SHARPS
	Ontario Parks Hazard Assessments
Hepatise B. Inoculation

	
	
	
	Independent Learning
	
	
	
	
	
	

	Lifting and Carrying
	Mandatory
	Reading Materials
	Competent  Person
	1-Year
	
	
	
	Technical Bulletin - Safe Lifting
	Ontario Parks Hazard Assessments

	
	
	
	Independent Learning
	
	
	
	
	
	

	Electrical Work Training Experience/Knowledge
	Mandatory
	Practical Session
	Competent Person/ Instructor
	Discretionary    (5 Years Recommended)
	
	
	
	Electrical Policy
Electrical Work Training Standard
	Ontario Parks Hazard Assessments

	ESA – Minor Electrical Repairs
	
	Lecture/               Practical Session
	Instructor
	
	
	
	
	Electrical Policy
Electrical Work Training Standard
** Mandatory only if no previous knowledge or experience **
	

	Lock Out Tag Out Training
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	Lock-Out Tag-Out SOP
	Ontario Parks Hazard Assessments

	Fall Arrest Training
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	Lifting Devices
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	Respirator Training
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	Respirator Protection Business Procedure
	Ontario Parks Hazard Assessments

	Respirator Fit Test
	Mandatory
	Practical Session
	Instructor
	1-Year
	
	
	
	
	

	Asbestos Management and Awareness
	Mandatory
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	MNR Asbestos Management Guideline
	Ontario Parks Hazard Assessments

	Confined Space Training for Employees
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	Confined Space Business Procedure 

Confined Space - Safe Operating Procedure
Confined Space - Training Standard
Confined Space Policy
	Confined Space MOL Guidelines
Ontario Parks Hazard Assessments

	Confined Space Awareness for Mangers
	
	
	
	
	
	
	
	
	

	Traffic Control Planning            (Book 7)
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Traffic Protection Plan Template
	Ontario Traffic Manual
Ontario Parks Hazard Assessments
See Training Availability for Instructor Lead Training

	Workplace Inspection Training
	Discretionary
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	Workplace Inspection Training                    (e-learning)
	See Training Availability for Instructor Lead Training

	Transportation of Dangerous Goods 
	Mandatory
	Lecture/Presentation
	Instructor
	3-Years
	
	
	
	Transportation of Dangerous Goods - Business Procedure
Transportation of Dangerous Goods - Training Standard
	MNR Healthy and Safe Workplace - Transportation of Dangerous Goods

	
	
	E-Learning
	Independent Learning
	
	
	
	
	Transportation of Dangerous Goods (e-learning)
Transportation of Dangerous Goods - Business Procedure
Transportation of Dangerous Goods - Training Standard
	

	
	
	
	
	
	
	
	
	 
	

	
	
	
	
	
	
	
	
	
	

	Office Equipment Training

	Park Office Equipment Safety
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	MNR Office Safety Guideline
	Computer Workstation Checklist - Ergonomics
MNR Healthy and Safe Workplace - Ergonomics
MNR Technical Bulletin - Office Safety & Basic Ergonomics
Ontario Parks Hazard Assessments

	Vehicle Care and Operation Training

	Valid  “G” or “G2”  Licence 
	Mandatory
	No Expiration
	
	
	
	
	

	Passenger Vehicle  Orientation
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Passenger Vehicle Training Outline
Vehicle Owners Manual 

Driver and Vehicle Safety Policy
Preventing Distracted Driving Policy
Driver and Vehicle Safety – Training Standard
	Ontario Parks Hazard Assessments
Driving Safety 1 (Backing Up)
Safety Bulletin - Fatigue and Driving
Safety Bulletin - Summer Driving

HYPERLINK "http://mnronline.mnr.gov.on.ca/Document/View.asp?Document_ID=14309&Attachment_ID=28656"

Bulletin - Fatigue and Driving

Ontario Parks Hazard Assessments

	Passenger Vehicle Demonstration of Ability
	Discretionary
	Practical Session
	Competent Person
	Discretionary
	
	
	
	Passenger Vehicle - Driver Rating Report
	

	Canada Safety Council – ATV Rider Course
	Discretionary
	Reading Materials/

Practical Session
	Instructor
	No Expiration
	
	
	
	C.S.C. - ATV Rider Course 
	Ontario Parks Hazard Assessments

	UTV Operator Orientation       
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Off-Road Vehicle Training Outline
ATV Owner’s Manual
	Ontario Parks Hazard Assessments

	UTV Demonstration of Ability
	Discretionary
	Practical Session
	Competent Person
	Discretionary
	
	
	
	
	

	Heavy Equipment Operator Course
	Discretionary
	Practical/Lecture
	Instructor
	No Expiration
	
	
	
	
	

	Heavy Equipment Operator Orientation
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Tractor/Backhoe/Loader SOP
	Ontario Parks Hazard Assessments

	Heavy Equipment Demonstration of Ability
	Mandatory
	Practical Session
	Competent Person
	1-Year
	
	
	
	
	

	Trailer Orientation
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Trailer Operation and Maintenance Guideline
	

	Trailer Demonstration of Ability 
	Discretionary
	Practical Session
	Competent Person
	Discretionary
	
	
	
	
	

	Canada Safety Council – Snowmobile Operators Course
	Discretionary
	Practical/Lecture
	Instructor
	No Expiration
	
	
	
	
	

	Snowmobile Operator Orientation
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	MNR Snowmobile Operation Safe Operating Procedure
Operation Manual for Specific Equipment
	MNR Working On Ice Training Standard
Ontario Parks Hazard Assessments

	Snowmobile Demonstration of Ability
	Discretionary
	Practical Session
	Competent Person
	Discretionary
	
	
	
	
	

	Vessel Training 

	Working On/Near Water
	Mandatory
	Lecture/Presentation
	Competent  Person
	1-Year
	
	
	
	Working in or Near Surface Water Training Plan
	Working on Water Link
Ontario Parks Hazard Assessments

	
	
	Reading Materials 
	Independent Learning
	
	
	
	
	
	

	Working On/Near Ice
	Mandatory
	Lecture/Practical
	Instructor
	No Expiration
	
	
	
	Working on Ice Policy
	Working on Ice - Training Standard

	
	
	Reading Materials 
	Independent Learning
	1-Year
	
	
	
	
	

	Pleasure Craft Operator Card
	Mandatory
	No Expiration
	
	
	
	
	

	MED A1
	Mandatory
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	MED A3
	Mandatory
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Man Over Board Drill
	Mandatory
	Practical Session
	Competent  Person
	1-Year
	
	
	
	Man Overboard Drill
	

	
	
	
	Independent Learning
	
	
	
	
	
	

	Putting on a Lifejacket in Water
	Mandatory
	Practical Session
	Competent  Person
	1-Year
	
	
	
	Putting on a PFD Training Exercise
	

	
	
	
	Independent Learning
	
	
	
	
	
	

	Power Vessel Operator Orientation  
	Mandatory
	Reading Materials
	Independent Learning
	No Expiration
	
	
	
	Working On Water (Watercraft) Training Outline
OPS Safe Boating Guideline
	Working on Water Link

	
	
	
	Competent Person
	
	
	
	
	
	

	Power Vessel Demonstration of Ability
	Discretionary
	Practical Session
	Competent  Person
	Discretionary
	
	
	
	
	

	ORCKA Basic Level 2
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	ORCKA Basic Canoe Instructor
	Mandatory
	Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	ORCKA Level 3
	Mandatory 
	Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	Drinking Water System Operations Training

	Water Treatment Plant Daily Operations
	Mandatory
	Practical Session
	Competent Person
	No Expiration
	
	
	
	
	

	Operation of Small Drinking Water Systems 
	See Park Directive
	E-Learning
	Independent Learning
	3-Years
	
	
	
	OSDW Course Application 
	

	Limited Subsystems Certification: Surface Water
	See Park Directive
	Reading Materials
	Independent Learning
	3-Years
	
	
	
	
	

	Limited Subsystems Certification: Ground Water 
	See Park Directive
	Reading Materials
	Independent Learning
	3-Years
	
	
	
	
	

	Wastewater Operator Certification 
	See Park Directive/COA
	Instructor Lead
	Instructor Lead
	3-Years
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Other Training 

	Black  Bear Trap and Transfer 
	Mandatory 
	Lecture/Presentation
	Instructor
	10 Years                   (E-Learning Refresher 5-Years)
	
	
	
	
	Problem Black Bear Trap & Relocation Protocol
Bear Wise Portal

	
	
	Reading Materials
	E-Learning
	10 Years             (Initial Field Training and Field Refresher at 10 years
	
	
	
	Problem Black Bear Management (E-Learning)
	

	Fisheries Officer Training
	Mandatory 
	Lecture/Presentation/

Practical Session
	Instructor
	No Expiration
	
	
	
	
	


	Health & Safety Training – Training Availability 

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	Health & Safety Training

	Fire Suppression Training 
	Mandatory
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Occupational Health & Safety Training for Competent Persons
	Mandatory 
	Lecture Presentation
	Instructor
	3-Years
	
	
	
	
	

	Workers Health & Safety Centre – Level I
	Conditional on JHSC Appointment 
	Lecture Presentation
	Instructor
	No Expiration
	
	
	
	 
	

	Workers Health & Safety Centre – Level II
	Conditional on JHSC Appointment
	Lecture Presentation
	Instructor
	No Expiration
	
	
	
	
	

	WHIMIS
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Accident/Incident Reporting
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Workplace Inspection Training
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	JHSC Orientation/Information Session
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	See your Zone’s Regional Health and Safety Advisor

for details. 
	JHSC Portal

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Emergency Training 

	Standard First Aid
	See OPS First Aid Requirements 
	Practical Session
	Instructor
	3-Years
	
	
	
	First Aid Requirements in the OPS
	

	Emergency First Aid 
	See OPS First Aid Requirements
	Practical Session
	Instructor
	3-Years
	
	
	
	First Aid Requirements in the OPS
	

	CPR Level A
	See OPS First Aid Requirements
	Practical Session
	Instructor
	3-Years
	
	
	
	First Aid Requirements in the OPS
	

	CPR Level C
	See OPS First Aid Requirements
	Practical Session
	Instructor
	3-Years
	
	
	
	First Aid Requirements in the OPS
	

	External Automated Defibrillator (AED)
	See OPS First Aid Requirements
	Practical Session
	Instructor
	3-Years
	
	
	
	First Aid Requirements in the OPS
	AED Business Procedure

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Other Training

	Radio Operators Training
	Discretionary
	Reading Materials
	Instructor
	No Expiration
	
	
	
	
	

	Working on Water/Ice
	Discretionary
	Reading Materials
	Instructor
	No Expiration
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Drinking Water System Operations Training (CEU Course Credits) 
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	Superintendent/Assistant Superintendent Training Record

Name:                                                                                                                                                      Start Date: 

Park:                                                                                                                                                         Year: 

	General Training – Contract Start 

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	E-Learning Training

	French Language Service Act
	Discretionary 
	E-Learning
	Independent
	No Expiration
	
	
	
	FLSA 101: Your guide to the French Language Services Act (MYOPS)
	

	FLS and You
	Discretionary 
	E-Learning
	Independent
	No Expiration
	
	
	
	FLS and You (video) (MYOPS)
	

	Diversity Differences Matter
	Mandatory
	E-Learning
	Independent
	3-Years
	
	
	
	Diversity-Differences Matter: Diversity Foundations (MYOPS)
	

	Diversity – Inclusive Leadership
	Mandatory
	E-Learning
	Independent
	3-Years 
	
	
	
	Diversity - Inclusive Leadership: Leading Diversity (MYOPS)
	

	May I Help You I
	Mandatory
	E-Learning
	Independent
	4-5 Years
	
	
	
	May I Help You? - Supplementary: Ten Things You Need to Know about Accessible Customer Service (MYOPS)
	

	May I Help You II
	Mandatory
	E-Learning
	Independent
	4-5 Years 
	
	
	
	May I Help You? Welcoming Customers with Disabilities (MYOPS)
	

	IASR in the OPS
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Integrated Accessibility Standards Regulation (IASR) in the OPS (MYOPS)
	

	Working Together
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Working Together - The OHRC and the AODA (MYOPS)
	

	Travel, Meal and Hospitality Expenses Directive
	Mandatory
	E-Learning
	Independent
	No Expiration
	
	
	
	Travel, Meals & Hospitality (MYOPS)
	

	Privacy Basics 
	Mandatory
	E-Learning
	Independent 
	No Expiration 
	
	
	
	Privacy Basics (MYOPS)
	

	New Managers Foundation Training 
	Mandatory
	E-Learning
	Independent 
	No Expiration 
	
	
	
	
	

	Management Foundations
	Discretionary
	E-Learning
	Independent 
	No Expiration 
	
	
	
	Management Foundations –The e-Course (e-learning)
	

	Understand Records Management 
	Mandatory
	E-Learning
	Independent 
	No Expiration 
	
	
	
	Understand Records Management (MYOPS)
	

	Creating your OPS Performance and Learning Plan
	Mandatory
	E-Learning
	Independent 
	No Expiration 
	
	
	
	Creating Your OPS Performance and Learning Plan (MYOPS)
	

	Maximizing the Contributions of Employees with Disabilities 
	Mandatory
	E-Learning
	Independent 
	No Expiration 
	
	
	
	ODA: Maximizing the Contribution of Employees with Disabilities (MYOPS)
	

	Acceptable Use of Information and Information Technology
	Mandatory
	E-Learning
	Independent 
	3-Years
	
	
	
	Corporate Security - Module 1: Acceptable Use of Information and Information Technology Resources (MYOPS)
	Acceptable Use of Information and IT Resources Policy

	Information Security – It’s Everyone Responsibility
	Mandatory
	E-Learning
	Independent 
	3-Years
	
	
	
	Information Security - It's Everyone's Responsibility! (MYOPS)
	

	Protecting Intellectual Property
	Mandatory
	E-Learning
	Independent
	No Expiration 
	
	
	
	
	

	WIN Self Study
	Mandatory
	E-Learning
	Independent
	No Expiration 
	
	
	
	
	

	Developing Effective Service Standards
	Mandatory
	E-Learning
	Independent
	No Expiration 
	
	
	
	Service Excellence - Developing Effective Service Standards (MYOPS)
	

	Conflict of Interest
	Mandatory
	Reading Materials
	Independent Learning 
	1-Year
	
	
	
	O Reg 381/07 - Conflict of Interest Rules for Public Servants
	

	Code of Conduct, Ethics & Confidentiality 
	Mandatory
	E-Learning/                Reading Materials
	Independent Learning 
	1-Year
	
	
	
	Guide to Public Service Ethics & Conduct


Privacy Basics (e-learning)
	

	Regulator’s Code of Practice
	Mandatory
	Reading Materials
	Independent Learning 
	No Expiration
	
	
	
	Regulator's Code of Practice
	

	Collective Agreement Training
	Discretionary
	Lecture/Presentation
	Instructor Lead 
	No Expiration
	
	
	
	
	

	Freedom of Information Act Training 
	Mandatory
	E-Learning
	Independent Learning 
	No Expiration
	
	
	
	
	

	PCI Training
	Mandatory
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	
	

	Employee Development Plan Training

	Employee Development Plan
	Discretionary
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Ontario Parks Operations Training 

	MNR Goals and Objectives
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Staff Orientation Booklet
	Welcome to Ontario Parks Pamphlet

	OP Goals and Objectives
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Staff Orientation Booklet
	Welcome to Ontario Parks Pamphlet

	Park Management Plan
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	See Park Management Plan
	

	Park Operating Plan
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	See Park Management Plan
	

	Park Organization
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	Staff Orientation Booklet
	Welcome to Ontario Parks Pamphlet

	Park Operations Directives 
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Other Training

	Uniforms/Grooming Standards
	Mandatory
	Reading Materials
	Independent Learning
	No Expiration
	
	
	
	PM 2.53.01 - Uniform Requirements for Park Concessionaires, Contractors, Partnered Parks and Cooperating Association Staff
	

	Customer Service and Complaint Handling
	Mandatory
	Reading Materials
	Independent Learning
	No Expiration
	
	
	
	Customer Service Standards Tip Sheet
Service Commitment and Service Standards
	


	General Training - Before Using Equipment/Completing Associated Work 

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	Revenue Systems Training

	Company Credit Cards
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	General Purchasing Cards - Program Usage Guidelines
General Purchasing Cards User Agreement
	

	Cash Handling
	Mandatory
	Reading Materials
	Independent Learning
	1-Year
	
	
	
	
	OPS Tipsheet – Working with Money

	CAMIS Operator Training 
	
	
	
	
	
	
	
	
	

	POS Operator Training
	
	
	
	
	
	
	
	
	

	Donations 
	Mandatory
	Reading Materials
	Independent Learning
	
	
	
	
	
	

	Park Permit Accounting 
	
	
	
	
	
	
	
	
	

	Park Management Training

	MAIS
	Mandatory
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	
	

	IFIS Training 
	Mandatory
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	
	

	Procurement Policy 
	Mandatory
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	Procurement Directive 
	

	DOA Training
	Discretionary
	E-Learning
	Independent Learning
	No Expiration
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	General Training - Training Availability 

	Training Item


	Training Designation
	Training Delivery Method
	Trainer
	Training Validity
	Date Trained
	Employee Initial
	Trainer/

Supervisor Initials
	Mandatory Training Protocol
	Supporting Resources

	Other Training

	Engaging First Nations Training
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	First Nations Awareness
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Corporate Training

	Class Environmental Assessment Training 
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Park Management Training

	Parks Foundation Program 
	Discretionary
	Lecture/Presentation/

Practical Session
	Instructor
	No Expiration
	
	
	
	
	

	Resource Management Training
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	

	Project Management Training
	Discretionary
	Lecture/Presentation
	Instructor
	No Expiration
	
	
	
	
	Contractor Pre-Start Checklist
Contracting for Services and Construction Projects

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


[image: image2.jpg]



PAGE  
Retention Schedule

Training Records/Certificates of Completion/Attendance Records/Course Content/Evaluations

** Supervisor’s to oversee and sign-off on independent learning based training **
- Series # 7800-10: CCY + 20years after training completed 






** Training validity subject to change **
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